Guide to Conducting a Walk to School Day Event
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PLANNING YOUR EVENT
Step 1: Select a Coordinator

Designate one or two individuals from your school who will have time to plan the event.  It could be a teacher, school nurse, PE teacher, and/or an involved parent.  The most important thing is that the individual(s) have time to dedicate to making the event successful.

Step 2: Picking the date, time and location

The International Walk to School Day event is held annually the first Wednesday in October, although pedestrian safety is celebrated throughout that week as well as the remainder of October.  Explore the possibility of morning and afternoon events based on your school’s needs.  The majority of pedestrian-related injuries occur between 3 and 8 pm.  Many children are driven to school in the morning but walk home or to an after-school activity in the afternoon.  Plan your event around what will work best for your school.  You can have teacher and parent volunteers pre-arranged at designated locations that you know children will be walking from to encourage the children in safe behaviors as they walk to the school.  Have a group of individuals, including school administration, greet the children as they arrive.  Have a group of parents assist with walking school buses in the morning and/or afternoon to encourage the children on their walk.  Remember to consider all the children and create an event that everyone can enjoy.

Special Populations:
Carpoolers
Pick a central location that is no more than 1 mile away from the school, like a grocery store or other shopping center, where everyone participating can meet at a designated time and walk as a group. Be sure parents and caregivers know ahead of time to drop their child off at the location, and encourage them to stay and walk with their child.

Bus Riders
If the majority of children that attend your school ride the school bus, consider contacting the bus company ahead of time to arrange a drop-off site near the school so that the children can walk to the school from a central location.  Or after the children arrive at school, plan a walk around the school neighborhood and assess the dangers nearby by completing a Walkability Check, which can be provided by Safe Kids Trident Area upon request.

Step 2: Register Your Event Online

Register your event online at www.walktoschool.org.  All registered Walk to School Day events will be listed on this site. By registering, you will have access to planning materials, poster ideas, event suggestions, and much more to assist in your event planning.  When you register remember to list all of the partners who will be involved in your event.

Step 3: Promote the event to School Administrators, Teachers, Parents and Students

It is critical to promote your event to the entire school community.  

· Present information about the event at gatherings such as a teachers meeting, fall parent/teacher night, or a PTO meeting
· Send home information to parents such as a letter about the event and the pedestrian safety tips (see resources)
· Have a contest with the classroom that has the most participation and have a prize for the winner
· Recruit volunteers for the event
· Promote the event on the school calendar, newsletter and/or website encouraging participation
· Work with the Art Department to have the children draw posters of safe pedestrian behaviors to use on the day of the event or to hang around the school or the Drama Department to create a skit or play about pedestrian behaviors to be presented in a school assembly
· Encourage teachers to invite police or fire department volunteers to speak with the children about safe pedestrian behaviors and/or to incorporate the messages into classroom lessons (see classroom instruction)
· Create a school safety committee to assess the challenges around the school community for everyone including pedestrians, bike riders, carpoolers, and bus riders.  Have the committee create an action plan of things that can be improved

Step 4: Invite local dignitaries

Be creative and invite “special guests” to participate.
· Law enforcement and fire departments
· Area businesses
· City council
· Mayor
· School Board members
· Media
· Mascots
· EMS
· City Planner/engineers
· Health/fitness advocates
· Animal control
· Crossing guards
· State Legislators
· School bus drivers
· Police or Fire Chief
· Pediatrician
· Charleston County Parks & Recreation 


Step 5: Have a Back-up Plan

Plan for if there is inclement weather.  Decide whether the event will happen rain or shine, use an alternate date or move events indoors.  Be sure to communicate the back-up plan to all who are involved.

Step 6: Other ideas

· Explain your event to a local grocery or restaurant to see if they can donate a special healthy breakfast for the students, parents, teachers, and other volunteers participating
· Ask businesses to donate special giveaways or prizes to poster, coloring or essay contest winners 
· Create a walking scavenger hunt around the school
· Celebrate Pedestrian Week and each day have a different theme and include a guest speaker (i.e. importance of exercise, healthy eating, pedestrian safety tips, living green, etc…) with one day being the walk event.




















CHECKLIST – Before the event:

· Select 1 or 2 individuals to plan the event  & act as point of contact for everyone that will be involved in the event itself
· Register event on www.walktoschool.org - at the latest in early September
· Create route that students will walk on the event
· Present the event at the first PTA or PTO meeting
· Send a letter home mid-September to parents inviting them to participate with their child – ask for a permission slip to be returned back to a designated school personnel member 1 week prior to the event
· Contact partners to help support the event (donation of healthy food for breakfast for volunteers and/or students)
· Invite Safe Routes to School or Safe Kids Coordinator to speak to classrooms or the school about pedestrian safety during the months of September or October
· Plan a special treat for when the children arrive at the school (special guests, school assembly, etc…)
· Recruit volunteers to help the day of the event
· Invite special guests to attend the event
· Ask the Art teacher to help by having the children create pedestrian safety posters or signs that they can carry at the event
· Send reminder email to volunteers & special guests 1 week before the event giving all last minute details

Day of the event:

· Have the volunteers meet at the designated location at least 15 minutes before the children arrive so that you can give last minute instructions
· 5 – 10 minutes before you leave for your walk remind everyone of the top 10 safety rules as a pedestrian
· Just before you leave explain the route that you will be taking and what everyone should do when you arrive at the school

CLASSROOM INSTRUCTION
PEDESTRIAN SAFETY MESSAGES FOR CHILDREN

· Children under 10 should never cross the street alone. Hold the hand of an adult when crossing.

· Older children should always cross streets at the corner, using traffic signals and crosswalks whenever possible.

· Stop at the curb or the edge of the road before crossing the street.

· Look left, right and left again for traffic before crossing, even if crossing with a light. Continue to look while crossing. Watch for cars that are turning or backing up.

· Make eye contact with drivers before crossing in front of them. Don’t assume that because you can see the driver, the driver can see you.

· Wear bright-colored clothing during the day. When walking at dawn, dusk or in bad weather, carry a flashlight and incorporate retroreflective materials on clothing, footwear and accessories. Children should never walk without adult supervision at night.

· Do not run into the street or run while crossing.

· Walk facing traffic, as far to the left as possible, when sidewalks are not available.

· Do not play in driveways, unfenced yards, streets or parking lots.

· Cross at least 10 feet in front of a school bus.












OTHER CLASSROOM ACTIVITIES

· Invite each grade level or classroom to write a safety cheer that incorporates pedestrian safety messages and perform it at a school assembly
· Recruit the upper grade levels to write a skit about pedestrian safety and perform it at the event
· Ask each classroom to make posters including the rules for pedestrian safety. Display these at your event
· Set up individual booths highlighting different pedestrian safety tips around the school gym, on school grounds or in the hallway for children to visit.
· Design mock streets with intersections in the hallway, gym or cafeteria using yellow tape. As the children walk the “streets” they must obey the rules of the road.  Have some children portray themselves as vehicles.  Use the traffic signs provided in this guide to enhance the role playing.
· Play “Simon Says” with a pedestrian related theme
· Play “Red light – Green light” to emphasize the importance of obeying signals.  
· Invite FedEx with a delivery truck or a school bus to the school.  Carefully place objects in different areas around the truck, making sure that some will not be visible from the driver’s seat.  Have the children take turns sitting in the truck to see how far pedestrians or other objects must be from the truck to be seen by the driver
· Cut wax paper into 8 x 11-inch pieces, and have the children hold them up to their faces.  Tell the children to pretend the paper is fog or rain, and explain that both fog and rain are dangerous.  Pedestrians and drivers both have difficulty seeing well in fog and rain.
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RESOURCES
WEBSITES

AAA Carolinas	
www.aaacarolinas.com/Automotive/Safety/school_safety_patrol.htm
Centers for Disease Control (CDC)
	www.cdc.gov
Eat Smart Move More South Carolina
	www.eatsmartmovemoresc.org
International Walk to School Day
www.walktoschool.org
National Highway Transportation Safety Administration (NHTSA)
www.nhtsa.gov
Safe Kids 
	www.safekids.org
SC Safe Routes to School 
	www.scdot.org/community/saferoutes.html
Safe Routes to School Resource Center
	www.SCsaferoutes.org
















[School logo or letterhead logo]


[Date]


Dear Parent or Caregiver,

We know that your child’s safety is very important to you.  That’s why we are inviting you to join us for International Walk to School Day on [Date].  [School Name] is partnering with the Safe Routes to School Resource Center to take part in this very important event.  Our mission is to teach kids important pedestrian safety skills and create safer walking environments for everyone in our community.

Walking to school is a great way for kids to get exercise and it also helps reduce traffic near schools.  Unfortunately, many children are unable to walk because conditions are not safe.  The long-term goal of this event is to increase walking and make the neighborhoods safer for kids walking to school.

It takes a group of concerned citizens to make things happen and we need your help to make this event successful.  Please:

· Participate in International Walk to School Day on [Date], by walking with your child to school.  Please see details included.
· While walking that day, talk to your child about how to walk safely.
· Take note of anything unsafe (no sidewalks, no crosswalks, etc.) along the route your child takes to school.
· If you can’t walk with your child to school, ask a family member to participate in your place.

In the meantime, here are some helpful tips for walking safely with your child:

· Never allow children under age 10 to cross streets alone.  Children younger than 10 may not understand how to cross safely.
· Always model and teach your child safe pedestrian behavior.
· Instruct children to look left, right, then left again when crossing streets, and to continue looking as they cross.
· Make sure children don’t run into streets or dart from between parked cars.
· Require children to wear retroreflective materials and carry a flashlight at dawn, dusk, and in bad weather.

We hope that you will join us and look forward to an exciting Walk to School event on [Date].  We are asking everyone to meet at [Place and Time if utilizing a meeting location] and then walk as a group [general directions of walk].  By walking as a group we will attract attention and make drivers aware that they need to use caution.  If you have any questions, please do not hesitate to contact [Contact name and phone # and/or email].

Sincerely,


[name]


Date
School Name
Walk To School Day Permission Form

Please return this form to [school contact] by [date] in order for your child to participate. 


I, ______________________________________, give permission for
	                   Parent/Caregiver’s Name	

___________________________________ to participate in Walk to School Day 
		Child’s Name 
with [school name] on [date].  

(     )  I will be walking with my child to school on this day

(     ) A family member will be walking with my child to school on this day
                 
(     )  I will not be walking with my child to school on this day, but will bring him/her to the designated meeting location 



_________________________________________________
Parent Name

_________________________________________________
Parent Signature
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